
Ada County Assessor
Robert H. McQuade
www.adacountyassessor.org

Event Participation Request

Organization Name Date 

Contact Name Home 
Office Address 

Event Address 

Directions on how to get to location 

Event Specifics

Date 

Event begins at    am / pm      Assessor should arrive at    am / pm

Assessor will be met by    Phone 

Assessor to speak at    am / pm              Event ends at  am / pm
Speech Specifics

Assessor’s bio? Yes       No       Pre-speech intro? Yes        No  

Fax:

 Who will introduce the Assessor? 

Desired speech topic(s) 

Appropriate attire    Seating arrangement 

Room size     Speaking platform

Microphone   Slide projector        Computer projector        Screen        Size        

Other speakers scheduled 
Audience

Will the media be in attendance? Yes        No          If so, who? 

Demographic 

Expected number of people in attendance 
Miscellaneous

If the Assessor becomes unable to attend this event, may another person participate on his behalf?  

Yes           No        

Other pertinent information 

Please enclose an itinerary, flyer or other promotional materials

Speech Length 10-15 15-30 30-45
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